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Thispolicyis reviewedandupdatedannuallytoensurethataccess arrangementsprocess at NovaHreod Academyis managedin accordancewithcurrent requirements and

regulations.

ReferencesinthispolicytoGR,ICEandAArefertothe)CQpublications General Regulationsfor ApprovedCentres, Instructionsforconducting examinationsand Acesss

Arrangementsand Reasonable Adjustements.




Introduction

(AA Definitions)

Accessarrangementsareagreedbeforeanassessment. Theyallowcandidates withspecificneeds, suchasspecial educationalneeds, disabilities or temporary
injuriestoaccess theassessmentandshowwhat they knowand candowithout changingthe demands ofthe assessment. Theintention behindanaccess
arrangementis to meet the particular needs of anindividual candidate without affecting the integrity of the assessment. Access arrangementsarethe
principal wayin which awarding bodies comply with the duty underthe Equality Act 2010to make ‘reasonableadjustments’.

TheEqualityAct 2010* requiresanawardingbodyto make reasonableadjustments wherea candidate, whois disabled withinthe meaningofthe Equality Act
2010, wouldbeat a substantial disadvantagein comparisonto someonewhois not disabled. Theawardingbodyis requiredto takereasonablesteps to
overcomethat disadvantage. Anexamplewouldbea Braille paperwhichwouldbe a reasonableadjustment fora visionimpaired candidate whocould read
Braille. A reasonableadjustment may be uniqueto thatindividualand may not beincludedin thelist ofavailableaccess arrangements. Whetheran
adjustment will be considered reasonable will depend on several factors which will include, but are not limited to:

e the needs of the disabled candidate;

e the effectiveness of the adjustment;

e the cost of the adjustment; and

e the likely impact of the adjustment upon the candidate and other candidates.

An adjustment will not be approved if it:

* involves unreasonable costs to the awarding body;
e involves unreasonable timeframes; or
e affects the security and integrity of the assessment.

This is because the adjustment is not ‘reasonable’.

Purpose of the policy

Thepurposeofthis policyis to confirmthat NovaHreod Academy has a writtenrecord which clearly shows the centreis leadingontheaccess arrangements
process and:

* is complying with its obligation to identify the need for, request and implement access arrangements (GR 5.5)

* hasawrittenprocessin placetonotonlycheck the qualification(s) ofits assessor(s) but that the correct procedures arefollowed as per Chapter 7 of
the JCQpublication Access Arrangements and Reasonable Adjustments (GR5.4)

1. General principles
ThegeneralprinciplesofaccessarrangementsforNovaHreod Academytoconsiderinclude:
¢ Thepurposeofanaccessarrangementis to ensure, wherepossible, that barriersto assessment areremovedfora disabled candidate preventing him/her
frombeingplacedatasubstantial disadvantagedueto persistentandsignificant difficulties. Theintegrity ofthe assessmentis maintained, whilst at the

same time providing access to assessments for a disabled candidate. (AA4.2.1)

* Thepersonwholeadsonadditionallearningsupport/special educationalneeds, mustensurethatthe proposedaccess arrangementdoesnot
disadvantage or advantage the candidate (AA4.2.1)

e Althoughaccessarrangementsareintendedtoallowaccesstoassessments, they cannotbegrantedwheretheywillcompromisetheassessment



objectives of the specification in question (AA 4.2.2)

» (Candidatesmaynotrequirethesameaccessarrangementsin eachspecification. Subjectsandtheirmethods ofassessments mayvary, leading to
differentdemandsofthecandidate. Theneedforaccessarrangementsmustbeconsideredonasubject-by-subjectbasis. (AA4.2.3)

e Access arrangements should be processed at the start of the course (AA 4.2.4)
e Arrangements must always be approved before an examination or assessment (AA 4.2.4)
e The arrangement(s) put in place must reflect the support given to the candidate in the centre (AA 4.2.5)

¢ The candidate must have had appropriate opportunities to practise using the access arrangement(s) before their first examination (AA 4.2.7)

The main elements of the access arrangements process detailing staff roles and responsibilities in identifying the need for, requesting and implementing

access arrangements and the conduct of examinations are covered in the examination policy.

2. The assessment process
At Nova Hreod Academy, assessments are carried out by:

e an appropriately qualified assessor(s) appointed by the head of centre in accordance with the JCQ requirements (AA 7.3)
Details and qualification(s) of the current assessor(s)

Lynn Lovell
SpLD assessment practicing certifcate, patoss
Masters in educational practice

Appointment of assessors of candidates with learning difficulties
At the point an assessor is engaged/employed at Nova Hreod Academy:
e Evidence of the assessor’s qualification is obtained and checked against the current requirements (AA 7.3.4)
e This process is carried out prior to the assessor undertaking any assessment of a candidate (AA 7.3.4)
e Aphotocopyoftheassessor's certificate(s) (oraprintout of screenshot of HCPCor SASCregistration)is kept onfile(AA7.3.1) Additional information:
* N/A
Reporting the appointment of the assessor(s)
e Evidencethattheassessor(s)is/aresuitably qualifiedis heldonfileforinspection purposes (AA7.4.1) When
requested, the evidencewillbepresentedtothe JCQCentrelnspectorby ¢ MrBenWilkinson-SencoLead.

¢ Inthecaseofappropriatelyqualified psychologists (registeredwiththe Health & CareProfessions Council), or specialist assessorsholdinga currentSpLD
Assessment Practising Certificate, whoaredirectly employed withinthecentre, thereis noneedtorecordthe names ofthese individuals within Access

arrangementsonline. (AA4.4.2)

e Thenamesofallotherassessors, whoareassessingcandidatesstudyingqualifications as coveredby AAmust beenteredintoAccess arrangementsonlineto

confirmtheirstatus. Thiswillincludeall otherprofessionalsworkingoutsidethecentre.(AA7.4.3)

Process for the assessment of a candidate's learning difficulties by an assessor

Nova Hreod Academy confirms:

e Guidelinesfortheassessment ofthecandidate’slearningdifficulties byanassessorwill befollowedand Form8 (JCQ/AA/LD- Profile of Learning Difficulties) will be



completed (AA 7.5, 7.6)

e Arrangements must be made for the candidate to be assessed by an assessor (AA 7.5.1)

e Assessorsmustpersonallyconducttheassessments. Theymustnotsignoffassessmentscarriedoutbyanotherprofessional.(AA7.5.5)



e The assessor must carry out tests which are relevant to support the application. (AA 7.5.6)

e Aprivatelycommissionedassessmentcarriedoutwithoutpriorconsultationwiththecentrecannotbeusedtoawardaccessarrangementsand cannot be used to
process an application using Access arrangements online. (AA7.3.6)

e Anyprivatelycommissionedassessmenttoseewhethertheprocessofgatheringa pictureof need, demonstratingnormalwayofworkingwithinthe centreand
ultimately assessing the candidate themselves should be instigated. (AA7.3.6)

Additional information:

« N/A

Painting a 'holistic picture of need' confirming normal way of working
Nova Hreod Academy confirms

o Beforethecandidate’sassessment, thepersonappointedinthecentremustprovidetheassessorwithbackgroundinformation, i.e.apictureof needhasbeen
paintedas perPart 1ofForm8. Thecentreandtheassessor must worktogetherto ensureajoined-upandconsistent process. (AA 7.5.2)

e Anindependentassessormustcontactthecentreandaskforevidenceofthe candidate’snormalwayofworkingandrelevantbackground information. This must
take place before the candidateis assessed.

All candidates must be assessed in light of the picture of need and the background information as detailed within Part 1 of Form 8.

Anindependentassessormustdiscussaccessarrangementswiththepersonappointedinthecentre. Theresponsibilitytorequestaccess arrangements
specifically lies with the centre. (AA7.5.3)

Additional information:

«N/A

3. Processing access arrangements
Arrangements requiring awarding body approval

Accessarrangementsonline(AAO)is usedtoapplyforapprovalofarrangementsforthequalificationslisted withintheJCQpublicationAccess Arrangements and
Reasonable Adjustments.

AAOQis accessedthroughtheJCQCentreAdminPortal (CAP) bylogginginto oneofthe awardingbodysecureextranet sites. Asingleapplicationfor approval is required for
each candidate regardless of the awarding body used.

Deadlines apply for each examination series for submitting applications for approval using AAO.
Centre delegated arrangements

Decisions relating to the approval of centre delegated arrangements are made by
e Mr Nick Wells - Head of Centre
e Mr Ben Wilkinson - Senco Lead

. Appropriate evidence, where required by the arrangement, is held on file by

e Mr Ben Wilkinson - Senco Lead.
e The use of a word processor

Thee WordProcessorPolicydetailsthecriteriaNovaHreodAcademyusestoawardandallocatewordprocessorsinexaminations/assessments.

e Separate invigilation within the centre



The ¢ Examination Policy details the criteria Nova Hreod Academy uses to award separate invigilation within the centre.



Additional information:
* N/A

Modified papers
Modified papers are ordered through AAO.

e Modified papersmustbeorderedin advanceofaspecific examinationseries, nolaterthanthe published deadlinefortheseries concerned (AA6.1)

o Modified papers areindividually preparedfor candidates forwhomother access arrangements are unsuitable. The modification of papers involves additional
resources. Thereforecentresarerequiredto providetheawardingbodieswith early notificationthatacandidatewill requireamodified paper. (AA 6.1)

e Modified papers must not be ordered for candidates unless they intend to enter them for the relevant examination series (AA 6.1)

e Fortheadjustmenttobeeffective, the candidate musthavehadappropriateopportunitiesto practiseusinganawardingbody’s past modified papers before
his/her first examination (AA6.1)

Roles and responsibilities

Whenanaccessarrangementhasbeenprocessed on-lineandapproved, theevidence ofneed (whererequired) mustbe madeavailabletoa JCQCentre
Inspectoruponrequest. Anawardingbody mayalsorequestevidence ofneed whenconsidered necessary. This can either bein hard copy paper format or
electronically. (AA4.2.13)

Whereaccessarrangementsdocumentationisstoredelectronicallyane-folderforeachindividualcandidatemustbecreated.Thecandidate’s e-folder
must hold each of the required documents for inspection. (AA4.2.13)

It is the responsibility of:

e MrBenWilkinson-SencoLeadtocollectacandidate'sconsent(acompleted candidate personaldataconsentform)torecordtheir personal
data on-line throughAAO

e Mr Ben Wilkinson - Senco Lead
e Mrs Emma Webb - Senco Admin Assistant

to submit applications for approval through AAO

e Mr Ben Wilkinson - Senco Lead

e Mrs Emma Webb - Senco Admin Assistant

toholdthefile/e-folderforeachindividualcandidate containingacopyofthecandidate'sapprovedapplication,appropriateevidenceof need (where
required) and a signed candidate personal data consent form (AA 8.6)

e Mr Ben Wilkinson - Senco Lead

e Mrs Emma Webb - Senco Admin Assistant

to submit applications for approval directly to an awarding body for any qualification that does not fall within the scope of AAO

e MrsTracey Butler-ExamsOfficerto order modified papers

Additional responsibilities:

N/A



